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What is your Council registration number? 
(This will be on your Council registration certificate)

What is the name of the owner of the business?

How long has the owner owned the business?

What is the name of the business?

What is the address of the business?

What is the postcode of the business?

What is the telephone number of the business?

What is the email address of the business?

What sort of a business is it? 
(For example, fruit shop, restaurant, café, deli,
supermarket, manufacturer)

What is the name of the council the business is in?

What is the name of the Manager of the business?
(If different from the name of the owner)

What is the name of the Food Safety Supervisor
of the business?
(See page 53)

About your business

This is Department of Human Services Registered Food Safety Program

Template no 1

I (proprietor) declare that my business will adhere to this Food Safety
Program and all its components by implementing all the instructions listed in each selected section, and completing all
records required.

Signed: Date: 

Part 1 Business details
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What activities happen at the business?
Read each of the questions carefully. Answer all the questions by ticking either ‘yes’ or ‘no’. When you have
answered all the questions you can remove the corresponding sections marked ‘no’ and put them in the back of
the folder marked ‘Unused Section’. Keep these sections in case you need them later.

Question Yes If ‘yes’ No
use section

Purchasing & receiving

Do you buy food from other businesses? 1

Do you buy food from other businesses and deliver it yourself to your premises? 12

Do you buy food from other businesses and have it delivered to your premises? 1

Storage

Do you store dry food? 2a

Do you store cold food? 2b

Do you store frozen food? 2c

Do you thaw frozen food ? 3

Preparation

Do you prepare food? 4

Do you prepare food and store it to be used later that day or on another day? 7

Do you prepare food that is transported somewhere else for sale or consumption? 12

Cooking

Do you cook food? 4 & 5

Do you cook food and hold it under hot storage? 
for example, warming in a pot on a stove, store it in insulated containers 9

Cooling

Do you cook food, cool it and store it to be used later that day or on another day? 6

Reheating

Do you reheat food that has already been cooked? 8

If you reheat food, is it held under hot storage?
for example, in a bain marie or pie warmer 9

Display and serving

Do you display food? 10a

Do you serve food? 10a

Are customers able to help themselves? 10b
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Question Yes If ‘yes’ No
use section

Food packaging

Do you wrap or package food for customers to take away?
for example, takeaway or home delivery, wrapping deli products 11

Do you wrap, package, or repackage food within your business?
for example, slice a leg of ham, repackage and store in cool-room to use later? 11

Transportation

Do you transport or deliver food? 12

Specific foods

Do you prepare food from rotating spits?
for example, kebabs Supplement A

Do you prepare sushi?
for example, nori rolls and/or nigiri pieces Supplement B1

Do you receive sushi?
for example, nori rolls and/or nigiri pieces Supplement B2

Do you display sushi?
for example, nori rolls and/or nigiri pieces Supplement B3

Do you prepare and sell chinese style roast duck? Supplement C1

Do you prepare and sell chinese style chicken? Supplement C2

Do you prepare and sell chinese style roast/BBQ pork? Supplement C3

If you require a supplement please visit the Food Safety website
(www.foodsafety.vic.gov.au) and download the relevant supplements free of charge.
Alternatively, you can contact the DHS Food Safety Unit on 1300 364 352 and
arrange for a supplement to be mailed to you.


