
Application to Register a  
Temporary Food Premises 
 
Please print clearly and read the notes on the back before completing this form. 
 

Premises Details  

Business or Trading Name: 

Type of premises: Tick appropriate circle(s) 

 An Outdoor Temporary Structure, eg marquee, tent     covered      uncovered  

 A Registered Mobile Food Vehicle   Vehicle Registration Number: .  If mobile food vehicle 
is registered with another Council, copy of current Food Act Registration Certificate attached    Yes    No 

 Mobile Food Unit      A Stall within a Building 

 Other Please specify:   
 

Your Details  

Proprietor’s Name (Person[s] or Company Pty Ltd): 

Proprietor’s Address: 

Mailing Address: Postcode 

Telephone: Mobile: Fax: 

Email: ABN 

Proprietor’s Signature: Date: 
 

Food Safety Program (FSP) Tick appropriate circle 

 I have a FSP and have already submitted a copy to the City of Melbourne 

 My business sells/gives away medium to high risk food & tastings.  Find a copy of my FSP attached/included 

 My business only sells/gives away low risk pre-packaged food and does not require an FSP 
 

Food Safety Supervisor (FSS)  
Name of nominated Food Safety Supervisor : 

The above nominated Food Safety Supervisor has the ability and the authority to supervise other people in my food business.  
Copy of FSS ‘statement of attainment’ attached  Yes  No 

Proprietor’s Signature: Date: 
 

Registration Fees Tick appropriate circle 

 $205 annual registration fee for medium to high risk temporary food premises (includes tastings, samplings & beverages) 

 $125 annual registration fee for pre- packaged low risk  temporary food premises 
 

Please Note  
1. After Registration has been granted, the “Notification To Operate a Temporary Food Premises” must also be 

submitted prior to every event you attend in the City of Melbourne. 
2. A separate application form must be filled out for each premises 
 
A Certificate of Registration will only be issued after an inspection of your premises has been carried out and if 
you comply with the Food Act 1984. 



How to apply for a Temporary Food Premises Registration 
 
Temporary Food Premises (TFP) 
A TFP is an arrangement of equipment and appliances at 
which food is prepared and/or sold and is intended to be 
dismantled or moved intact. It includes mobile food units, 
demountable stalls, tents and the like in the open or in 
another building or structure used for the purpose of 
selling any article of food and any area adjacent thereto.  
 

Premises Details  
• You must give full details that clearly identify your 

stall/premises 
• Outdoor Temporary Structure, eg marquee, tent: 

Demountable covered stall – consists of a food stall 
of which the roof and three sides are covered with 
plastic sheeting, vinyl or other approved material. 
Demountable uncovered stall – consists of tables or 
trestles only and shall only be used for pre-packaged 
food.  

• Mobile Food Vehicle  Mobile premises are 
permanent food premises with self contained facilities 
that can be moved to new locations, whether self 
propelled or not and might return to a base overnight. 
Their design, construction and fitout are usually 
restricted by space, weight and having to be self-
sufficient in water supplies and waste disposal.  
Operators of Mobile Food Vehicles registered with 
another municipality within Victoria are required to 
complete a  ‘Notification to Operate a Temporary 
Food Premises’ and attach a current copy of their 
Food Act Registration Certificate.  Mobile Food 
Vehicles registered interstate are required to comply 
with Victorian legislation and must be registered with 
the City of  Melbourne or another municipality in 
Victoria.   

• Mobile Food Unit – All mobile units other than 
mobile food vehicles including coffee carts, icecream 
carts and the like. 

Your Details  
• Give your full name or the name of the company 
• Give your full address/postal address and your 

contact phone numbers 
 
Food Safety Program (FSP)  
An FSP is a legislative requirement of registration unless you 
sell low risk prepackaged food.  There are a number of FSP 
Templates which are suitable for Temporary Food Premises.  
Some of these are listed below: 
• Template No 1 & No 4 are available from the Department of 

Human services as a hard copy or you can download a version 
from: www.health.vic.gov.au/foodsafety/templates.htm 

• Template No 4 is only suitable for charity or community 
based organisations, one day, or non consecutive day 
events 

• Template No 2 is an online version which can be completed 
and downloaded from: www.foodsmart.vic.gov.au 

 
Food Safety Supervisor (FSS)  
• Give the full name of the nominated FSS 
• Provide a copy of FSS ‘Statement of Attainment’ or 

confirmation of booked training  
 
Registration Fees  
• Proprietors with multiple premises should contact the City 

of Melbourne Health Services as different fees may apply. 
• Low risk food consists of non perishable, pre-packaged 

foods.  Foods requiring refrigeration are not low risk except 
for soft drinks etc.  Tastings are not low risk.  

• Event Organisers should discuss individual requirements 
with Health Services as reduced fees may apply in certain 
circumstances. 

 
 
PLEASE SUBMIT THIS APPLICATION AND PRESCRIBED FEE TO CITY OF MELBOURNE – HEALTH SERVICES  
 
 
How to pay 

 Cash  Cheque  Visa  Mastercard  Bankcard 
 

Credit Card Number 
                

Expiry Date 
    

 
Amount $ Card Holder’s name Signature 
Cheques should be made payable to ‘City of Melbourne’.  Please return completed form and fee payable. 
In person to: By mail to: 
Health Services Branch Health Services Branch 
Council House 2 
Level 2 
240 Little Collins Street 
Melbourne VIC 3000  City of Melbourne, PO Box 1603, Melbourne 3001 
 
OR Telephone enquiries: Fax Number 
 
Melbourne Town Hall 03) 9658 8815 or 03) 9658 8830 
Swanston Street, Melbourne  3000  03) 9658 8831 
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